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Oracle iSupplier Portal Overview

Oracle iSupplier Portal enables the registered supplier in ADERP to communicate key information including the
procure-to-pay online. Based on a web browser client, the iSupplier Portal is accessible from browser connected to
internet.

The iSupplier Portal provides you with the features to efficiently perform these ‘enabled tasks’ online:

e View the Purchase Orders and Agreements

e View Receipts and Work Confirmations

e View the Invoices and Payments

e Create Invoices against an approved PO—Receipt must also be created by Buying Organization

e View the RFI, RFQ, Auctions

e Create a Response Quote / Bid against an open RFI/RFQ/Auction

e Communicate On-line with Buyer Team from within the Tender / RFQ / Negotiation

¢ Add and maintain the supplier Organization Details, online Supplier Contact Person / Users and contact
information

Also note that some of the creation activities like creation Advance Shipment & Billing Notices, Work Confirmation,
Time Cards are not enabled currently.

Online Notifications

FYT Notifications: Notifications that do not require a response but are For Your Information only

Notifications requiring you action / acknowledgement: Rest of the notifications require an acknowledgement and or
response
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Recommended Browsers and Settings

The latest version of Internet Explorer or Google Chrome support all major features and are
recommended.

Advanced Settings

Internet Explorer > Tools > Internet Options > Advanced Settings

Privacy | Content | Connections | Programs || Advanced

Enable DOM Storage -
Enable Integrated Windows Authentication™

Enable memory protection to help mitigate online attacks™
Enable native XMLHTTP support

Enable SmartScreen Filter

Use SSL 2.0

Use SSL 3.0

Use TLS 1.0

Use TLS 1.1

Use TLS 1.2

Warn about certificate address mismatch™

Warn if changing between secure and not secure mode = l
Warn if POST submittal is redirected to a zone thatdoesn'

-

SIS

IS NS

Sl

i

| <« | I | »

‘Ti;kes effect after you restart Internet Explorer
[ Restore advanced settings ]

Reset Internet Explorer settings

Resets Internet Explorer’s settings to their default
500, [ Reset... ]

You should only use this if your browser is in an unusable state.




Turn-off pop-up blocker
or
Allow pop-up blocker for *abudhabi.ae

Internet Explorer > Tools > Pop-up Blocker > Pop-up Blocker settings

--3_\-|_@' https://aderp.d.. 22 = @ Dep.. C || & Login "‘| |

File Edit View Favorites Help
<l £ FiConnectl & RegTra Delete browsing history... Ctrl+Shift+Del  [| TRN 2 R+ -
InPrivate Browsing Ctrl+Shift+P

ArogSnll 3)lgell 612y . Ay Turn on Tracking Protection
ActiveX Filtering

Fiz connection preblems...
Reopen last browsing session

Add site to Apps

View downloads Ctrl+) _ 1r y
Pop-up Blocker > Turn off Pop-up Blocker
SmartScreen Filter > Pop-up Elocker settings

Enter *.abudhabi.ae and click Add

Exceptions

Pop-ups are cumently blocked. You can allow pop-ups from specific
websites by adding the site to the list below.

Address of website to allow:

[ *.abudhabi.ae [—

Allowed sites:

Remove
Remove all. ..

Notifications and blocking level:
Play a sound when a pop-up is blocked
[] Show Notification bar when a pop-up is blocked.
Blocking level:

Leam more about Pop-up Blocker W
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Login and Password Request

As an External User, Supplier Contact person having a valid User Account in ADERP can access the
application by clicking this link or copy-pasting in the Internet Explorer or Google Chrome

https://aderp.abudhabi.ae/

After your registration, an email bearing your login credentials will be sent.

Login with the credentials

Enter your User Name in upper or lower case. This is usually your registered
email with ADERP
Enter your Password case-sensitive and considering the keyboard language

*User Name [Your User Name ]
y (example: michseljsmes smith)_
*Password Io..ooo..| - l
{example. 4u0Ov23)

T Login Cancel

Eorgot Your Password?

Request New Password

In case you have forgotten the password or keyed-in incorrect password three
times, then the account will get locked.

You may request a new password by email provided your email is valid and
registered in as supplier contact user.


https://aderp.abudhabi.ae/
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Login Assistance

* Indicates required field

Forgot Password

Enter your user name, instructions for how to reset your password will be emailed to you.

User Name Your User Ndme $Fnrgn‘t Password

Forgot User Name

Enter the email address associated with your account, your user name will be emailed to you.

Email Forgot User Name

(Example: first |ast@domain.com)

A new password should arrive in your email within 10 minutes.
Please check your junk mail folder and update your email / Outlook settings to mark emails from

wifmsr12@dof.abudhabi.ae as NOT spam.



mailto:wffmsr12@dof.abudhabi.ae

Setting the Preferences

Some of the preferences can be set to suit your convenience.

, [ ]
oganll 5)lgoll 6)laY Q-melrole @ E-Business Suite 5 l * {a. -

Notification Search Favorites - Settings Worklist s

Preferences

Enterprise Search Contract Documents v Go

1. Click the Preferences link at the top of the page
2. Review the details and change only if the details are incorrect.
3. Change the following display preference fields, as needed:
o Current Session Language
e Default Application Language
o Accessibility Features — Select Screen Reader Optimized, as needed (for blind/low vision users).
o Territory
e Date Format
e Time zone
o Number Format
e Currency
¢ Client Character Encoding

4. Complete the following fields to change your password, as needed:

e Known As — Change your display name, as needed.
e Old Password — Type your old password.

o New Password — Type your new password.

e Repeat Password — Type your new password again.

5. Review and change the following Start Page and Notification fields, as needed:

e Responsibility — Select a role from the drop-down list, if any roles are available to you.

e Page — Select the start page for the role you selected.

e Email Style — Select “HTML mail with attachments” for notification emails generated from the ADERP
application and sent to you.

6. Click Apply to save your changes.
A confirmation message displays in the upper left corner of the screen.
The changes will be effective after your next login. Hence, you must logout and login again.

7. Click Cancel to return to the iSupplier Portal Home Page.
8. In case you want to reset all the preferences to the default value click on “Reset to Default” button.



Hriaes

Cance|

Languages

Current Session Language |American English. i}
Default Applicafion Language |Ameri::an English. &

Accessibility
Accessinility Features  [None )]
Regional
Temitory |United Arab Emirates ||
Date Format [Ga-MMNM-yyyy (24-Nov-2016)[w]
Timezone [{GMT +04:00) Dubai
Number Format I‘Iﬂ,ﬂﬂﬂ.ﬂﬂ.
Gurrency |
Client Character Encoding  [Arabic (Windows) [

Change Password

Known As |Contact!@supplier.com
Old Password |

Mew Password |

Repeat Password |
 TIP Please enter your old and new passwords. Passwords are case sensifive.

Delivery Manager e-mail server credentials

&-Mail usemame |

e-Mail password |

Start Page

Responsibility | ]
=

Motifications

Email Style  [HTML mail with attachments

m Reset to Default




Overview of Tender / Negotiations Dashboard

The advanced Sourcing RFQ / Tender/ RFI/ Auctions / Surveys are collectively & commonly termed as
‘Negotiations’ and these are accessible from the Tenders and Auctions function.

Navigation: iSupplier Portal Full Access> Tenders and Auctions

A ® * o *

Navigator - Favorites - Settings - Worklist

uoganl 3jlgoll 6)l3) gl ol ';73 E-Business Suite

w Notification Search

Search Page

M
b

I iSupplier Portal Full Access I

Announcementrormatied Text:

. -

New System Guide b plaill aassadll (i || Supplier Home Page

Finance New Featues il

| || Tenders & Auctions I
Supply Chain New Featues s i asadh

|| Worklist
Projects New Featues wic s _u5all

New Request Status User Guide oo aSatai Qs
bl Al

Negotiations

.

Search Open Negotiations MNumber Go
Welcome, Ashraf ELzarka.

I\_‘our Active and Draft Responses |

Press Full List to view all your company's responses.
H=2B iy

Response Number Response Status Supplier Site Negotiation Number Title Type Time Left Unread Messages
Mo results found.

Full List

Your Company's Open Invitations

Full List
Heelbs m
Supplier Site Negotiation Number Title Type Time Left
Mo results found.

Quick Links
Manage View Responses
« Drafts = Active
+ Deliverables + Disqualified and Withdrawn
+ Personal Information = Awarded
+ Rejected

Your Active and Draft Negotiations



This block shows the recent five Negotiations and you may click Full List to view others.

Your Company’s Open Invitations

This block shows recent five Invitations for RFQ Tender and you may click Full List to view others

Quick Links

Quick Links region contains the shortcut for the following:

Manage Drafts: Manage your draft Response Quote / Bids

Manage Deliverables Manage your Deliverables of Contracts

Manage Personal Information Manage your personal details like email, phone and fax.
View Responses Active View Response of Quote / Bids that are Active

View Responses Disqualified View Response of Quote / Bids that are disqualified
View Responses Awarded View Response of Quote / Bids that are awarded

View Responses Rejected View Response of Quote / Bids that are rejected



Acknowledge Participation of Invited/ Limited Tender

If the Tender is limited to Invited suppliers, and if you are among the invited suppliers, only then a notification will be
sent.

It is very important to acknowledge your intent to participate, if you company is specifically invited.
This helps the buyer have a good overview of the RFQ / Tender participants and helps your company
in getting good Key Performance Indicators w.r.t supplier communication factors.

Navigation: ~ Worklist

Or iSupplier Portal Full Access> Tenders and Auctions > Your Open Invitations

ﬁ ® * '!:‘} & loggedinAs

. \
Notification Search Home Navigator - Favorites .- Settings .- ASHRAF.ZARKA@ORACLE

Agganll JJ|QOJ|0J|J,UL_I)~H'3(}J“ lay l;j? E-Business Suite

e e e 07:35 PM

‘¥ou are invited: RFQ 2244008 (Tender! DueinD
10} days

+ A% |

i UMBA - University Mohammed V OU -
Add to Favorites Response to your

Announcementromatted Text
New System Guide wal bl asataall (M Go To Full Worklist
Finance New Featues il

Supply Chain New Featues ousadls iy sl

You are invited: RFQ 2244008 (Tender 10)

Yes No
From el Cius vmu Company Default enterprise name
To ASHRAF ELZARKA Title Tender 10
Sent 31-Oct-2018 19:35:25 Number 2244008

Negotiation Preview October 31, 2018 07:35 pm Dubai
Negotiation Open October 31, 2018 07:35 pm Dubai
Negotiation Close October 31, 2018 07:55 pm Dubai
Supplier ORACLE SYSTEMS LIMITED

Supplier Site ABU DHABI, ABU DHABI, 30339AE

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the Mo button. You may enter a note to the buyer in the space below before acknowledging or
declining

Please go tofNegotiation Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.

Action History
Num Action Date Action From To Details
1 31-0CT-2018 19:35:25 Submit - PR TR ASHRAF ELZARKA

Response

Note to Buyer

Return to Workdist




Negotiations =

RFQ: 2244008

Title Tender 10
Status  Active (Locked)
Time Left 00:18:24

Header I Lines | IControIsI Contract Terms

Buyer el Mr. s
Two-Stage RFQ
Quote Style Sealed

Description
Terms
Bill- To Address DOF
Ship-To Address DOF
FOB
Currency

RFQ Currency AED

Actions] Acknowledge Parlicipation Go

Open Date  31-Oct-2018 19:35:24
Close Date 31-Oct-2018 19:55:57

Qutcome Standard Purchase Order
Event

Payment Terms
Carrier
Freight Terms

Price Precision Any

Negofiations > RFQ: 2244008 >
Acknowledge Participation (RFQ 2244008)

Supplier Site  ABU DHABI
I Will your company participate?l @ Yes
O No

Note to Buyer

Cancel m

[
The application takes you back to the RFQ header from where you may choose to create quote:
Negotiations =
RFQ: 2244008
Actions Go
Title Tender 10 ‘
Status  Active (Locked) Open Date  31-Oct-2018 19:35:24
Time Left 00:12:34 Close Date 31-Oct-2018 19:55:57
Header Lines Controls Contract Terms

Buyer s, Mr. 2w
Two-Stage RFQ
Quote Style Sealed
Description

Outcome Standard Purchase Order L\,
Event

If you decide to create the Quote later, you may do so if the Tender / RFQ is still ‘Active’. Refer to the “Search RFQ /

Tender / Negotiation and Create Response Quote” chapter.
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Search RFQ / Tender / Negotiation and Create Response Quote

If the Tender is of ‘Open’ type, an invitation to participate will NOT be sent.

Hence, the supplier may refer to the Buying entity’s website for the publication of Open Tenders to get the RFQ
Tender Title or through Abu Dhabi eGovernment Gateway website www.abudhabi.ae, at the end of the page under
“Business” title click on “Public Tenders”. Click on search to show all the open Public Tenders for AD entities.

Alternatively, the supplier can search for the Open Tender / RFQ / Negotiation within iSupplier Portal as shown
below.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions

40991 3)lgoll Sl kgl U ';:#‘ E-Business Suite : ol o — kosgﬁﬁglgzisnmo.@omaE.ct)l

Notification Search Favorites - Setfings .- Worklist

Search Page

| iSupplier Portal Full Access |

Announcementromatted Text

s F

New System Guide Al pasiadl g | Supplier Home Page

Finance New Featues Ll 5
| Tenders & Auctions

Supply Chain New Featues nuw sl s iyt

] Worklist
Projects New Featues <ic s il

New Request Status User Guide oo Dbyl b
il Al

If you know the RFQ Tender enter the Title in the Title field and click Go button

If you do not know the RFQ / Tender number, depending on the current RFQ numbering series, enter 1% or 2% or 3%

or 4% in the Number field and click the Go button

Negotiations

A

Search Open Negotiations Number [v] 2244008 Go
Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List

Heo S8y
Response Number Response Status Supplier Site Negotiation Number Title Type TimeLeft Unread Messages
Mo results found.

The matching RFQ Tenders will be displayed.
(If you already know the details of RFQ, Select the ‘radio button’ for the interested Tender and click Respond)

If you want to view the details first, click the RFQ Number link to view the details of RFQ.



Negofiations =
Active Negotiations

Search
Note that the search is case insensitive
Number 2244008 Contact
Title Line
Category Event
[ o
Select Negotiation: ' Respond | 77 2 [ {3 w
Number &  Title & Contact A Time Left & Close Date A All Responses A Your Company's Responses A Monitor Unread Messages
O 12244008 Tender 10 e, Mr 2= 10 minutes 31-Oct-2018 19:55:57 Sealed 0 0

View the details in Header, Lines, Controls, Contract Terms tabbed region

Negotiations » Active Negotiations >

RFQ: 2244008

Actions ~ Acknowledge Parlicipation Go
Title  Tender 10

Status - Active (Locked) Open Date  31-0ct-2018 19:35:24
Time Left 00:09:29 Close Date 31-0ct-2018 195557
1- View the datails in header, lines controls, tontract terms tabbed region

Header ~ Lnes  Controls  Contract Terms

Buyer qund Mr. 2 QOutcome  Standard Purchase Order
Two-Stage RFQ Event
Quote Style Sealed
Description
Terms
Bill-To Address DOF - Payment Terms
Ship-To Address  DOF Carrier
FOB Freight Terms
Currency

Scroll down and view Notes to Supplier, Requirements and Attachments




Currency

RFQ Currency AED Price Precision Any
Requirements
o 9%t v
Show All Detailsf] Hide All Details
Details Section RFQ Stage
Technical Requirements Technical
Commercial Requirements Commercial
< >

Notes and Attachments View notes to supplier,and attachments

— ety — —

Note to Suppliers

Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.

Return to Active Negotiations Actions | Create Quote ﬂ Go

Ly

From the Actions field, Create Quote will be the first action and you may click Go button to create your Quote.
The Terms and Conditions of RFQ Tender will be displayed.

Review the Terms and Conditions.

MNegofiations > Active Megotiations =
Terms and Conditions

Cancel Accept

The following terms and conditions must be accepted before a quote is placed in this RFQ.

Attachments

Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found

[] I'have read and accepted the terms and conditions

CanCPII Ar‘r‘=;;l




Mark the check box and click the Accept button if you want to accept and proceed.

A Quote Response with number related to this RFQ Tender will be created.

(If you want to review the entire RFQ in detail, by clicking the View RFQ Button)

Enter the Quote Header details like Quote Validity, Reference Number and Notes to Buyer
Click Add Attachments button to add Header level attachments

NOTE: Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error from
controls.
If you have a big file to be attached, you may split the large file into smaller files and attach as many as required.

If you don’t want to split the files you can attach your files on online hosting services such as Dropbox (which is
free). And generate the share link then attach it to the Tender. Also consider the time limit which is provided by the
host before deleting your files from their website.

Negotiations > Active N iations > RFQ 2244008 =
Create Quote: 2583875 (RFQ 2244008) Cancel ViewRFQ Quote By Spreadsheet = Save Draft Continue
Title Tender 10 Time Left 03:59:41
Two-Stage RFQ [8) Close Date 31-Oct-2018 23:55:57
Header Lines,

Supplier  ORACLE SYSTEMS LIMITED Quote Valid Until] | (31-Oct-2018 19:45:00)
Supplier Site  ABU DHABI - ABU DHAB, ABU DHABI, 30339AE

RFQ Currency AED
Quote Currency AED Note to B
Price Precision Any
Attachments
Add Attachment | Max. File Size per attachment is 15 MB only. if exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as many as required.
Title Type Description Category Last Updated By Last Updated Usage Update Delete

No results found.

+ Do not attach price information with attachment Category as ‘from supplier : Technical’ for 2-Stage RFQ
+ You can attach pricing information only with attachment Category as ‘from supplier : Commercial’ for 2-Stage RFQ
+ Ensure that you provide the ‘Price’ information only in the Price field of ‘Lines’ tabbed region




If the quote was created for ‘Two-stage RFQ’, the attachments should be done for both Commercial and Technical
documents by selecting the Attachment Category. If this is not done properly, buyer will not find these during the
respective evaluation stages. Therefore, buyer may disqualify you from the tender.

Negotiations > Active Negotiations > RFQ: 2244008 > Create Quote: 2583875 (RFQ 2244008) >
Add Attachment Cancel | Add Another = Apply

Attachment Summary Information

Title
Description

LG ) Stage 1: Technical
@ TIP For each attachment, seledStage 2. Commercial hment from 'drop-ist. I}

Define Attachment

Type @ File Browse .

() Short Text

Negofiations > Active N iations > RFQ: 2244008 > Create Quote: 2583875 (RFQ 2244008) >

Add Attachment Cancel | Add Another | Apply

Attachment Summary Information

Title  Commercial Document

Description  Commercial Documeni

Category Stage 2: Commercial [v]
@ TIP For each attachment, select correct 'Category’ of attachment from 'drop-list’

Define Attachment
Type @ File C:\Wsers\Oracle6\Desktop\12.png Browse...
O URL
) Short Text Ik
Negotiations > Active Megofiations > RFQ: 2244008 > Create Quote: 2563875 (RFQ 2244008) >

Negt

|- Confirmation

Commercial Document attachment has been added successfully.

Add Attachment Cancel | Add Another | Apply

Attachment Summary Information

Title

Description

Stage 1: Technical

eerconect Category or anachment from ‘dropist’

Category
@ TIP For each attachment, sel

Define Attachment




Negotiations > Active Negotiations > RFQ: 2244008 > Create Quote: 2583875 (RFQ 2244008) =

[, Confirmation
Commercial Document attachment has been added successfully.

Add Attachment Cancel | Add Another | Apply

Attachment Summary Information
Title  Technical Document

Description  Technical Document

Category Stage 1: Technical
@ TIP For each attachment, select correct 'Category’ of attachment from 'drop-list'

Define Attachment
1
Type ® File |C:\WUsers\Oracle\Desktop\18.png I Browse...
() URL
() Short Text

Negofiations > Active Negofiations > RFQ: 2244008 >

[, Confirmation
Technical Document attachment has been added successfully

Cancel ViewRFQ Quote By Spreadsheet Continue

Title Tender 10 Time Left 03:53:35
M Two-Stage RFQ (1) Close Date 31-Oct-2018 23:55:57

Create Quote: 2583875 (RFQ 2244008)

Header Lines

Supplier  ORACLE SYSTEMS LIMITED Quote Valid Until  (37-Oct-2018 19:45:00) H

Supplier Site  ABU DHAEI - ABU DHABI, ABU DHABI, 30339AE
RFQ Currency AED
Quote Currency AED
Price Precision Any

Reference Number
Note to Buyer

Attachments

Review attachments and add more if required.
Click Save Draft to save the attachments.

Negotiations > Active Negofiations > RFQ: 2244008 >

Neg

[, Confirmation
Quote 2583875 for RFQ 2244008 (Tender 10) has been saved as a draft.

Create Quote: 2583875 (RFQ 2244008) Cancel ViewRFQ Quote By Spreadsheet Save Draft = Continue

Title Tender 10 Time Left 03:52:21
™ Two-Stage RFQ (i) Close Date 31-Oct-2018 23:55:57

Header Lines




Requirements

RO

Expand All | Collapse All

Focus Title RFQ Stage Target Value Quote Value

Requirements
& Technical Requirements Technical
I Enter your response for Technical [
Delivery Time Technical
'.:f Commercial Requirements Commercial

ﬂ, Enter your response for Commercial

Payment terms 30 days upon successful Delivery Commercial

Cancel View RFQ  Quote By Spreadsheet Continue

Negofiations > Active Negotiations > RFQ: 2244008 >

Negf

a
Quote 2583875 for RFQ 2244008 (Tender 10) has bee

Create Quote: 2583875 (RFQ 2244008) Cancel ViewRFQ Quote By Spreadsheet Save Draft Continue
Title Tender 10 Time Left 03:46:58
Two-Stage RFQ (i) Close Date 31-Oct-2018 23:55:57
Header Lines Ik
nrac. co Ausnta acn
Create Quote: 2583875 [RFQ 2244008) Cancel ViewRFQ  Quote By Spreadsheet = Save Draft = Continue
Title Tender 10 Time Left 03:45:42
Two-Stage RFQ (1) Close Date 31-Oct-2018 23:55:57
Header Lines
RFQ Currency AED Quote Currency AED
Price Precision Any
HeG
Line Ship-To Rank Start Price  Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date Quote Add Alternate Lines Update
1Services  DOF Sealed Each 100 100 N No [v] ¥ I:l
2Senices2 DOF Sealed Each 10 10 No [v] = 4

Depending the type of buyer’s document, you may have to fill additional fields as shown below

NOTE: If you have many lines, you may use the RFQ Tender-specific spreadsheet template, fill the details and upload
the same file. For steps, refer to the using ‘“Uploading Quote details by Spreadsheet template”chapter.




Line 2:Services2[v| Go | Cancel

31-Oct-2018 23:55:57
AED

Sealed

DOF

Close Date
Quote Currency
Rank

Ship-To
Need-By Date

Promised Date  27-Nov-2013 1524:48 [

Last Updated By Last Updated Usage

Create Quote 2583875: Line 1 (RFQ 2244008)
Description  Services
Unit Each
Start Price
Target Price
Quote Price 100
Target Quantity 100
Quote Quantity 100
Notes
Note to Buyer
Attachments
Add Attachment
Title Type Description Category
No results found.
Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error.
You may split the large file into smaller files and attach as many as required.

Update

Save Draft  Apply

-~

14-Nov-2018 15:24:18 to 27-Nov-2018 15:24:48

Delete

Negofiations > Active Negotiations > RFQ: 2244008 >
Create Quote: 2583875 (RFQ 2244008)

Title Tender 10
Two-Stage RFQ (i)

Cancel ViewRFQ (Quote By Spreadsheet Save Draft

Time Left 03:37:45
Close Date 31-Oct-2018 23:55:57

-

Header Lines
RFQ Currency AED Quote Currency AED
Price Precision Any
HeE &y
Line Ship-Te Rank Start Price  Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date Quote Add Alternate Lines Update
1Services  DOF Sealed 100 Each 100 100 27-Nov-2018 N Yes[v| + 7
2Senvices2 DOF Sealed 100 Each 10 0 29 Nov-2018 Yes[v] + 7
N L

Negofiations > Active Negofiations > RFQ: 2244008 >

This quote is in response to an RFQ where the submitted quote will be evaluated in two stages - Technical and Commercial.

Create Quote 2583875: Review and Submit (RFQ 2244008)

Header
Title Tender 10
Supplier ORACLE SYSTEMS LIMITED
Supplier Site ABU DHABI
RFQ Currency AED

Quote Currency AED

Price Precision Any
Attachments
Title & Type #  Description & Category &
Commercial Document File Commercial Document Stage 2: Commercial
Technical Document File Technical Document Stage 1: Technical

Cancel Back Validate

03:36:45
31-Oct-2018 23:55:57

Time Left

Close Date

Quote Valid Until
Reference Number
Note to Buyer

Last Updated By 4 Last Updated Usage ~
ASHRAF ZARKA@ORACLE COM 31-0c1-2018 One-Time
ASHRAF ZARKA@ORACLE COM 31-0ct-2018 One-Time

Save Draft = Printable View

Submit

Update Delete




Usually, multiple quotes will not be activated by the buyer. So pay attention to the above mentioned warning

message. Once you submitted your quote you cannot update and submit it again. So ensure that you submit only one
best single quote.

Now, the quote will have a status of ‘Active’

jeor 1~ — - e . DE.ETD

ACLE | }; Confirmation 5

DR 0 ote 2583875 for RFQ 2244008 (Tender 10) has been submitted.




____________________________________________________________________________________________________________|
Important Note about Attachments

Attachment Size
Due to network / application restrictions, the maximum file size per attachment is 15 MB only.

TIP: If you have a big file to be attached, you may split the large file into smaller files and attach as
many as required.

If you don’t want to split the files you can attach your files on online hosting services such as
Dropbox (which is free). And generate the share link then attach it to the Tender. Also consider the
time limit which is provided by the host before deleting your files from their website.

If an attachment exceeds 15 MB, you will not be able to process further due to error from controls.

Attachment Type

FILE
Various file type are supported below 15 MB for each file.

URL
Contact buyer to check if such URLs are acceptable or not.
Attachment URL should be not be from your local computer but accessible over the internet.

TEXT
Text attachment is entered in the same text box and generally used for additional notes.

Attachment Category

While creating Quote against active RFQ and depending on the stages of RFQ specified by buyer in
the entity, the attachment category must be selected correctly:

RFQ Type Attachment Category

From Supplier: Commercial

Two-Stage RFQ From Supplier: Technical

Single-Stage RFQ From Supplier




Two Stage RFQ: Separately Attach for both Commercial & Technical

Megotiations = Active Negotiations = RFQ: 236008 = Create Quote: 236507 (RFQ 236008) =

Add Attachment

Attachment Summary Information

Title |
Description

For two stage RFQ, you need
attach for BOTH categories
as per buyer's request

lo=1(=+[*ls A From Supplier: Commercial
= TIP For each|attachment| From Supplier: Technical

Define Attachment

Type ® File
URL
() Text

Single Stage RFQ: Single fixed Category

Negotiations

Negotiations > RFQ: 241995 > Create Quote: 236506 (RFQ 241995) >

Add Attachment

Attachment Summary Information

Title |
Description

Single stage RFQ
shows only one
fixed Category

Category From Supplier
& TP For each attachment, select correct 'Category' of attachment from ‘drop-list'.

Define Attachment Use the Online Discussion feature to contact buyer
if you have any concerns about attachment
Type @ File . Browse...
OURL |

OText |




How to Respond to Buyer’s Online Messages and Notifications

For the active RFx Tender, the online messages can be used to communicate with the buyer. The
supplier can respond to online messages from buyer and also create a new message to buyer.

Even if the RFx Tender is currently closed, Supplier can still search for the sent “Invitation” message
of the invited Tender or online discussion and send online discussion.

Navigation: Worklist shows the open notifications
My Worklist sub-window shows the notifications to you and you may open this to review and respond.

ﬁ ® * '55 ‘ - Logged In As

- - | .
Notification Search Home Navigator Favorites Settings .. Workdis ASHRAF.ZARKA@ORACLE.C|

ﬁm(pﬁi\l[))lg&lmbﬂgﬁbm‘m@ l;!} E-Business Suite

My Worklist

) e e 1137 AM
sent. Online Discussion Message Tor:

+ Fai 2248005 (1
* it i St T137AM

Extended: RFQ 2246005 (Tender 1
Announcementromatted Text Add to Favorites enae (Tender 1)
New System Guide sl oUeill asssall (ol Y 10:44 AM
You are invited: RFQ 2246005 (Tender Eue in 0
N - ays
Finance New Featues Ll 1
Hassan Ismail Fayoumi 23-Jul-2018
Supply Chain New Featues oesall s o psd) For Your Review - Blanket Release

2422001246-5, 0
Projects New Featues wic s sl
Go To Full Worklist

New Request Status User Guide o ool Jis

Navigation: Worklist > FULL LIST shows all notifications

NOTE: Even if the RFx Tender is currently closed, Supplier can still search for the sent “Invitation” message of the
invited Tender or online discussion.

| ﬁ ® * '5’ ‘ -« Logged In As

Nofification Search Home Navigator - Favorites Settings .- Workdis LI R

ﬂ;oq_‘\k:ﬂlajlwmjbﬂwbqﬂmw I;E.? E-Business Suite

My Worklist

P i 20 11:37 AM
: ne Discussion Message for:
+ 46005 (T..;
* P i 20 11:37 AM
Extended: RFQ 2246005 der 1
Announcementromated Text: Add to Favorites ende (Tender 1)
New System Guide sl ol sl il 0 i it 10-44 AM
You are invited: RFQ 2246005 (Tender Duein 0
) . days
Finance New Featues L 1
Hassan Ismail Fayoumi 23-Jul-2018
Supply Chain New Featues oe sl b pad) For Your Review - Blanket Release
2422001246-5, 0
Projects New Featues wic 5 sl
Go To Full Worklist
New Request Status User Guide cs 22! Jis

By clicking Go To Full List, all the open notifications will be displayed.



Or iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

Search Open Negotiations Number [v] Go

Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List
He b4t
Response Number Response Status Supplier Site  Negotiation Number Title Type Time Left Unread Messages
2586875 Active ABU DHABI 2246005 Tender1 RFQ 54 minutes
Click the unread message number to open the message
Click the Message link to view details of message
Negotiations >
Online Discussions (RFQ 2246005) Cancel | Printable Page

Title Tender 1
Status Active (Locked)
Time Left 52 minutes

Messages

NewMessage | 5] = (@ $t w (i v

Open Date  01-Nov-2018 10:44:06
Close Date 01-Nov-2018 12:41:48

Subject & Message Status & Sender A Date a Reply
Compliance to our new terms.. | Please accept Unread Default enterprise name 01-Nov-2018 11:37:52 B
< >
View the message and attachments if any.
Click the Attachment file ‘Title’ name link to open / save the attachment to your computer.
Negotiations > Online Discussions (RFQ 2246005) =
Message (RFQ 2246005) Reply |~ Print
Subject Compliance to our new terms and conditions
From Default enterprise name
To Elzarka, Ashraf
Date 01-Nov-2018 11:37:52
Attachments
Title & Type & Description & Category & Last Updated By & Last Updated & Usage & Update Delete
File Amendment To Supplier RAGAB 01-Nov-2018 One-Time Update functionality disabled

Return to Online Discussions (RFQ 2246005)

Click Attachment file hame to be able to,save the file in to your

PC

L

The access to the sy,
Ly LT L Do you want to open or save 13.png (83.0 KB] from aderptest.dof.abudhabi.ae?

ces and services.

Open Save |¥ Cancel Privacy Statement




Negotiations = Online Discussions (RFQ 2246005) =
Message (RFQ 2246005)

Subject Compliance to our new terms and conditions
From Default enterprise name
To Elzarka, Ashraf
Date 01-Nov-2018 11:37:52
Message Please accept

Attachments

Title & Type 4  Description A Category 4 Last Updated By 4 Last Updated & Usage 4 Update

Amendment File Amendment To Supplier RAGAB 01-Nov-2018 One-Time Updste functionality disabled

Reply | Print

Delete

Send the message only to Default enterprise name (Buying Organization)

Negotiations > Online Discussions (RFQ 2246005) = Message (RFQ 2246005) =

Reply To Message (RFQ 2246005)

Cancel | Send
* Indicates required field

Send Tol Default enterprise name ™| I

Subject Compliance to our new terms and conditions

——0Original Message-——Please accept

Attachments

Add Attachment

Title Type Description Category Last Updated By Last Updated Usage Update Delete
Mo results found

The message history will be visible in Online Discussions

Negotiations >

Online Discussions (RFQ 2246005) Cancel | Printable Page

Title Tender 1

Status Active (Locked) Open Date  01-Nov-2018 10:44:06
Time Left 45 minutes Close Date 01-Nov-2018 12:41:48
Messages gﬂyﬂé Yours

New Message | I & [ {t v v
Subject 4 Message

s A ands Date & Repl

Compliance to our new terms. ————0riginal Message-——Please accept Sur Read Elzarka, Ashraf 01-Nov-2018 11:56:11 B,

Compliance to our new terms... Please accept Replied I Default enterprise name | 01-Nov-2018 11:37:52 r-N
< >

If you want, you may use the Printable Page button to print the messages.



How to Update the Attachment in ‘Draft’ Quote

If your quote is in draft status, you may update the attachment—Title, Description, Category and attachment file
before submitting the quote.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

Search Open Negotiations Number [ | Go
Welcome, Ashraf ELzarka.

Your Active and Draft Responses

Press Full List to view all your company's responses

L= BT
HoE & m

Full List

Response Number Response Status Supplier Site Negotiation Number Title Type Time Left Unread Messages
2586876 ABU DHABI 2246005 Tender1 RFQ 40 minutes 0
2586875 Active ABU DHABI 2246005 Tender1 RFQ 40 minutes 0

Click the draft Response Number link
Click the Pencil/ Update Icon of attachment

Create Quote: 2586876 (RFQ 2246005)

Cancel ViewRFQ  Quote By Spreadsheet Save Draft Continue

Title Tender 1
Two-Stage RFQ (i)

Time Left 00:38:11
Close Date 01-Nov-2018 12:41:48

Header Lines
Supplier ORACLE SYSTEMS LIMITED Quote Valid Until - 29-Nov-2018 12:00:24
Supplier Site  ABU DHABI - ABU DHABI. ABU DHABI, 30339AE
RFQ Currency AED Reference Number
Quote Currency AED Note to Buyer
Price Precision Any
Attachments

Add Attachment . Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as many as required.
Title & Type & Last Updated By &
Agreement Details File

Description & Category & Last Updated &

01-Nov-2018

Usage & Update Delete

(2 s
One-Time 7 I}

[

Agreement Details Stage 1: Technical ASHRAF.ZARKA@ORACLE. COM One-Time

Commercial Document File Stage 2: Commercial ASHRAF ZARKA@ORACLE COM 01-Nov-2018

Negotiations = Create Quote: 2586876 (RFQ 2246005) >
Updale Attachment: Agreement Details

Cancel Apply

Attachment Summary Information

| Title| Agreement Details
I Description | Agreement Details

Stage 1: Technical [v]

# TIP For each attachment, select correct 'Category’ of attachment from ‘drop-list".

Define Attachment t

File |

Browse... L\\)

Review and update the Title and Category as applicable. Click the Browse button if you want change the
file attachment.




Attach the file and click Apply

Negotiations > Create Quote: 2586876 (RFQ 2246005) >
Update Attachment: Agreement Details

Attachment Summary Information

Title  Agreement Details
Description  Agreement Details

Category Stage 1: Technical

Define Attachment

@ TIP For each attachment, select correct 'Category’ of attachment from 'drop-list’.

File |C:\Users\OracleS\D%hop\iSuppliem3.png

Browse...

Cance| | Apply

Negotiations >

|, Confirmation

"Agreement Details" attachment has been updated successfully

Create Quote: 2586876 (RFQ 2246005)

Title Tender1
B Two-Stage RFQ (i)
Header Lines
Supplier ORACLE SYSTEMS LIMITED
RFQ Currency AED

Quote Currency AED
Price Precision Any

Supplier Site  ABU DHABI - ABU DHABI, ABU DHABI. 30339AE

Cancel ViewRFQ Quote By Spreadsheet Save Draft Continue

Time Left 00:30:48
Close Date 01-Nov-2018 12:41:48

Quote Valid Until  29-Nov-2018 120024 [[E]

Reference Number
Note to Buyer

Review the draft Quote and process further to Submit.




Uploading Quote details by Spreadsheet template from Application

If there are many lines in the RFQ Tender, you may create the Response Quote and then download the spreadsheet
template from application to work on spreadsheet xml format.

Note: This spreadsheet template is specific to the RFQ Tender you are quoting for, and can be used for this
RFQ Tender only. You CANNOT use the same template for other RFQ Tenders.

After updating the details in spreadsheet, the same file should be used to upload on to your quote.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

Search Open Negotiations MNumber ﬂ Go

Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List
He 5@y m

Response Number Response Status Supplier Site Negotiation Number Title Type TimeLeft Unread Messages
2586876 Draft ABU DHABI 2246005 Tenderi1 RFQ 25 minutes 0

2586875 Active ABU DHABI 2246005 Tender1 RFQ 25 minutes 0

Negotiations >

Create Quote: 2586876 (RFQ 2246005) Cancel ViewRFQ Save Draft || Continue

Title Tender Time Left 00:23:35
M Two-Stage RFQ (i) Close Date 01-Mow-2018 12:41:48
Header Lines
supplier ORACLE SYSTEMS LIMITED Quote Valid Until  29-Nov-2018 12:00:24
Supplier Site  ABU DHABI - ABU DHABI, ABU DHABI, 30339AE
RFQ Currency AED Reference Number
Quote Currency AED Note to Buyer

Price Precision Any

Attachments

Add Attachment __Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as many as required.

Title & Type &  Description & Category & Last Updated By Last Updated & Usage & Update Delete
Agreement Details File Agreement Details Stage 1: Technical ASHRAF.ZARKA@ORACLE.COM 01-Nov-2018 One-Time 7 [j
Commercial Document File Stage 2: Commercial ASHRAF.ZARKA@ORACLE.COM 01-Nov-2018 One-Time ra J

The first option Rich Style creates a bigger file, so it is advised to use the second option Light Weight Style (.xml)

After downloading, minimize the webpage to work on the zipped file



@ Error
Empty file name

Create Quote 2586876: Quote By Spreadsheet (RFQ 2246005)

RFQ Currency AED
Quote Currency AED

Step 1:Export Spreadsheet

Format w1 Spreadsheet - Rich Style (xml)

@ XML Spreadshest - Light-Weight Style ( .xml}l

(O Tab-Delimited (.txf)

Step 2:Import Spreadsheet

Format @ XML Spreadsheet (xml)
O Tab-Delimited ( bx)

File To Import Browse...

Import

Return to Create Quote:2586876 (RFQ 2246005)

@ TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML file is saved in Microsoft Excel (TM).

The access to the systen|
attempt by unauthorized | RN you want to open or save RFQ2246005_Response.zip from aderptest.dof.abudhabi.ae?

and services. Any
o] I 5 V| C |
= ove ance Privacy Statemen

r-¥1 a

About this Page | The RFQ241995_Response.zip download has completed. $ Open |~¥ Open folder View downloads
[—
DARFO241995_Responseziph,
File Edit View Favorites Tools Help
=]
e T
Add  Extract Test Copy Move Delete Info
Y
(2241993_Response.ziph
MName Size Packed 5ize  Modified
|| RFQ-Cuote-Help.htm 49 590 gede  2016-11-23 15:56
RFD,Zd'IQ‘EIS-Respanse.:crnl 34714 4494 2016-11-23 13:56

The RFQ-Quote-Help.htm can be referred for help in filling the xml spreadsheet (the first file in the list of the zip

file).

Extract the xml file. Close the Zip file.

Note: Do not open directly the file from zip file, as the changes made may not be saved or may be saved in the
temporary folder and the changes you made to the template may get lost.



1 D:ARFO241595_Responseziph, — O et
File Edit View Favorites Tools Help

N T

Add  Extract Test Copy Move Delete Info

Close the zipped file.

5 DM\RFC241995_Responseziph,

St
Do not open and work
Mame Packe
from here as the changes
|| RFC-Cucte-Help.htm .
: : to file may not be saved.
| RFO241995-Responsexml | Y
Open the extracted xml file from the computer, not directly from the zip file.
Home Share View
5 Cut =D Mew item ~ C, Open ~ Select all
02 « B X= 1% o
w.| Copy path ﬂ Easy access - D Edit 0 select none
Pinto Quick Copy Paste = Mave Copy Delete Rename Mew Properties ) .
access [i] Paste shortcut to- tor - folder - ) History DD Invert selection
Clipboard Organize MNew Open Select
" am » ThisPC » Data(D:)
# Quick access Name ~ Type Date mod\i;‘ied Size
I Desktop » RFQ241995-Response @ #¥ML Document | 23-Nov-16 4:20 PM
Documents p RF241995_Response ZIP File 23-Mov-16 3:56 PM
"\ Addendurn to Services Adobe Acrobat Document 23-MNov-16 3:10 PM
Jy Downloads b 4
o "L Attachrent for Cornmercial ...  Adobe Acrobat Document 23-MNov-16 12115 P...
Demo Guide Files - . . . .
= Attachment for Detailed Tech... Adobe Acrobat Docurment 23-Mov-16 1215 P...

Review and update the header sheet.




=

FILE HOME

LT S
D [_ Calibri
':@ -
Past
aste <

-

Clipboard ra

Al -
A B
1
5 | |
3
4
5
i
7
8
g
10| Header
12
13
14 | |Note to Suppliers
15
16
17 | |Mote to Buyer
18
15
20
31
22
23

Header

¥

INSERT PAGE LAYOUT

11 -

Font

C D E

RFQ 241995

FORMULAS DATA

Alignment

F G

Close Date 27-11-16 14:00

RFQ Currency AED
Quote Currency AED
Price Precision Any

Quote Valid Until

15-12-18

example: 23-11-16

File Downlead Time 23-11-16 15:56

Lines (1 - 14)

RFJ241995-Response - Excel

REVIEW VIEW

Mumber

H I ]

Provision of design and implementation of decorative media partners and supplier

Company Default enterprise name
Buyer __;j“'li.‘lﬁ'l.'l Y E

Phone 1139

Email pahed.alghaferi@idi.ae
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH

Supplier Site

Reference Mumber HC 123-Nov-2016

g ANl Jeatit 5 s 15 helpdesk@dof.abudhabi.ae - 0281014302 4 o Jual il (oA AN AUBL a gecds W1 g5 4 gy Adiad 5 024000139 & 41 A5 Sl 2

Styles C

K L M

Fill the relevant fields of the Header sheet.

e Fields in Yellow cells are mandatory.

¢ Fields in Green cells are optional.

Fill the relevant fields of the Lines sheet.



H ©- = RFQ241995-Response - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
bl - e -
h ¥ Calibri -1 - = Insert >
Eg ~ . - Delete ~ E
Paste - B I U - Of ] Conditional Format as e
- ' Farmatting Tab [==] Format - i
Clipboard = Font Alignment Mumber Styles Cells
1320 - Jx
A B = 3] E F G H J 4 L I ™
10| Lines
11 Quote Total (AED)  22,880.00
12
Quote Quote
12 |- Line Itemn,Rev Start Price Unit Cuantity Price Cuantity Promised Date Note to Buyer
14 1 oo iy ol g pally S8 8l o 0 [all 28 Unit 1 500 1
15| 2daalpt zpeall m iy o g0 I 2t g prae s Unit 1 600 1
16 3 i Unit 1 To0 1
17 | mdasis ) e gl s Snea i ;a0 a5 20 5 asaead Unit 1 200 1
18 5 Jumiadlgia Unit 1 S00 1
19 6 (sbiala pll L5 a0 Unit 1 100 1
20 T 2 A5 A s Unit 1 o0 1
21 8 4SS pld ppa Unit 1 a0 1
22 9 gl Unit 1 2000 1
23 10 2320 IPadaasll Unit 4 2100 4
24 11 oD Silais Unit 1 400 1
25 12 3tz s 2 0k, Unit 2 30 2
26 13 —= Unit 300 25 300
27 148 S gl e fus Unit 15 50 15
=2 Fields i 1l d Fields i i |
29 lelds In yellow ar:e mandatory lelds in green are optiona
30|

SAVE and click Yes to save in “XML Spreadsheet 2003 format”

| SAVE and click Yes |
H - s
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
= D Insert - b
0 ® ot -l - 5 £ e 2
By - = Delete ~ M
Paste " B I U - Of .00 | Conditional Format as e
- Formatting = Table [=1 Format - =7
Clipboard Font Alignment Mumber Styles Cells
- 3
Microsoft Excel
A B C D x M M
10 Lines Some features in your workbook might be lost if you save it as XML Spreadsheet 2003.
11 o ,680.00
12 Do you want to keep using that format?
13 -] Line Ite| Mo Help Llh‘le Note to Buyer
14 1 creao g o g pally o1 pal a5 Jrall 03 on T =00 T
15| 2uealpfr el mi oy 0 M g pvaa Unit 1 600 1
16 3t Unit 1 Too 1
17 | e fadi e e il #0228 2 g e Unit 1 800 1
18 R Unit 1 S00 1
19 B s jibala pull s gag Unit 1 100 1
20 T o AP SR s Unit 1 80 1
21 [JECTRET unit 1 a0 1
22 LRV Unit 1 2000 1
23 10 23l Padaust Unit 4 2100 4
24 11 2E ez Unit 1 400 1
25 12 &g il 3500 B8 Unit 2 30 2
26 13 = Unit 300 25 300
27 14 S gl e pre Unit 15 50 15
28

From the iSupplier portal, Quotation, import the spreadsheet that you had updated and saved as xml 2003

format.



Negotiations

RFQ Currency AED
Quote Currency AED

Step 1:Export Spreadsheet

Format (& XML Spreadsheet - Rich Style (xmi)

@® XML Spreadsheet - Light-Weight Style (.xmi)
O Tab-Delimited (.txt)

IStep 2 Import Spreadsheet I

Format @ XML Spreadsheet ( xml)

() Tab-Delimited (txt)

File To Import Browse. ..

Create Quote 236506: Quote By Spreadsheet (RFQ 241995)

& TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML

Browse and select the updated XML file

"fa Choose File to Upload I

~ O

Date mud\i}ied

Search Data (D:)

Bz -

Type Size

23-Nov-16 4:20 PM

XML Document I

Setups Oracle [

w7 Sern Nownlnards

“— v ‘P » ThisPC » Data (k)
Organize = Mew folder
v . Data (D:) 2 Mame
app RFC241995-Response
Data Files = Addendum to Services
Demo Guide Fi =" Attachment for Commercial Details
Files Mails fran = Attachrnent for Detailed Technical Specif...
From Metalink D IP & Proxy
Deme Guide Files
General
General
HR Soft
“ To SR
Output Setups Oracle Docs
Practice TECH Data Files
Seco Download Output
WIP

23-Mov-16 3:10 PM
23-Mov-16 12115 P...
23-Mov-16 1215 P..
27-5ep-1610:45 AM
23-Mov-16 4:25 PM
23-Mov-16 2:32 PM
23-Mov-16 2:03 PM
22-Mov-16 %:59 AM
17-Mov-16 1:23 PM
14-Mov-16 4:16 PM
13-Mowv-16 3:23 PM
NE-Mow-16 905 AR

Adobe Acrobat D..,
Adobe Acrobat D...
Adobe Acrobat D...
Text Document
File folder

File folder

File folder

File folder

File folder

File folder

File folder

File folder

File name: IRFQ341995-F‘.esponse I

v| Al Files (%)

> Open |

58 KB
18 KB
21KB
21 KB

TKB

Cancel




Create Quote = : &8 5= Quote By Spreadsheet (RFQ == IFs= 0)

RFQ Currency AED
‘Quote Currency AED

Step 1:Export Spreadsheet

Z TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML
Format (O XML Spreadsheet - Rich Style (.xml)

® XML Spreadsheet - Light-Weight Style (.xml)

(O Tab-Delimited (.txt)

Export

Step 2:Import Spreadsheet

Format @ XML Spreadsheet (.xmil)
O Tab-Delimited (.txt)
File To Import D:\RFQgll 'wwa Response Browse...

If there is no validation error, the data will be transferred to the Application and the draft quote will be updated with

data from imported file.
If the application gives any error message, review the message, change the data accordingly. Save the file and try to
import the xml file again.

Negofiations >

Create Quote: 2586876 (RFQ 2245005] Cancel ViewRFQ Quote By Spreadsheet Save Draft ~Continue
Title  Tender 1 Time Left 00:13:36
Two-Stage RFQ (1) Close Date 11-Nov-2018 12:41:48
Header Lines

Supplier ORACLE SYSTEMS LIMITED
Supplier Site  ABU DHABI - ABU DHABI, ABU DHABI, 30339AE
RFQ Currency  AFD Reference Number
Quote Currency AED Note to Buyer
Price Precision Any

Quote Valid Until - 29-Nov-2015 12:00:24 I

The details will be updated from the spreadsheet



Negofiations >

Create Quote: 2586876 (RFQ 2246005)

Title Tender 1
Two-Stage RFQ (1)

Cancel ViewRFQ  Quote By Spreadsheet Continue

Time Left 00:15:00
Close Date 01-Nov-2018 12:41:48

Header Lines
RFQ Currency AED Quote Currency AED
Price Precision Any
HoME iy
Line Ship-To Rank Start Price Target Price Quote Price Unit = Target Quantity Quote Quantity Promised Date Quote Add Alternate Lines Update
1Service  DOF Sealed 10 Each 100 100 02-Nov-2018 M Yes[v| ¥ »
2Service 1 DOF Sealed 10 Each 100 100 (2-Nov-2018 Yes[V] ¥
Click Save Draft

Negofiations =

["y Confirmation
I CQuote 2586876 for RFQ 2246005 (Tender 1) has been saved as a draft.

Create Quote: 2586876 (RFQ 2246005)

Title Tender 1
Two-Stage RFQ (i)

Cancel ViewRFQ Quote By Spreadsheet Save Draft Qv::fn'(inutaQj

Time Left 00:14:34
Close Date 01-Nov-2018 12:41:48

Review the Quote details including the attachments and process further to submit the Quote.

Ly Confirmation

Quote 2586876 for RFQ 2246005 (Tender 1) has been submitted.




Acknowledge Amendments for Invited / Limited Tender

Worklist or

Navigation: iSupplier Portal Full Access> Tenders and Auctions >

A ®

Home Mavigator -

G;oqh:\]hjlgoJléJlJ}lgiqu]mUﬁJ ';',?.:‘ E-Business Suite

(4 Notification Search

My Worklist

e 12:30 PM
Acknowledgement Required.
-+ Amendment 1 to RFQ 22460
R - 12:29 PM
Announcementrormatted Text Add to Favorites Extended: RFQ 2246005 (Tender 1)
New System Guide ol Aol aossaall Qi e 1137 AM
Sent: Online Discussion Message for
Finance New Featues L RFQ 2246005 (T...
e i 2w 11:37 AM
Supply Chain New Featues o sel 5 iy sl Extended: RFQ 2246005 (Tender 1)
Projects New Featues «is ;o Hassan Ismail Fayoumi 23-Jul-2018
For Your Review - Blanket Release
New Request Status User Guide s Sl=iil Jibs 2422001246-5, 0
il Alla
Go To Full Worklist
Click the Subject link and to open the message
Search Open Negotiations  Number ﬂ Go
Welcome, Ashraf ELzarka.
Your Active and Draft Responses
Press Full List o view all your company's responses. Full List
. :
He 5@ @
Response Number ~ Response Status Supplier Site  Negofiation Number ~ Title ~ Type Time Left Unread Messages

Resubmission Required ~ ABU DHABI 2246005 Tender! RFQ  1hour S minutes 0
Resubmission Required ~ ABU DHABI 2246005 Tender1 RFQ  1hour S minutes 0




Worklist >

@ Information

This nofification does not require a response.

Acknowledgement Required: Amendment 1 to RFQ 2246005 (Tender 1) oK
From i e Company Default enterprise name
To ASHRAF ELZARKA Title Tender 1
Sent (01-Nov-2015 12:30:54 Number 2246005,1

Negofiation Open November 01, 2018 10:44 am Dubai
Negofiation Close November 01, 2018 01:41 pm Dubai
Supplier ORACLE SYSTEMS LIMITED

Supplier Site ABU DHABI, ABU DHABI, 30339AE

I This Negotiation has been amended. To be considered for award you must acknowledge each amendment and resubmit your response fo ensure your response complies with the changes. |

Please gojlo Review Changes page to review the changes for this amendment

Retumn to Worklist

[[] Display next notification after my response

Negofiations »

/& Warning

RFQ 2246005 has been amended.%o be considered for award you must acknowledge each amendment and submit (or resubmit) all your responses fo ensure that they comply with the changes.

View Amendment History

RFQ: 2246005

Actions  Online Discussions Go

Title Tender 1

Status  Amended (Locked) Open Date  01-Nov-2018 10:44:06
Time Left N/A Close Date 01-Nov-2018 13:41:48

Negofiations > RFQ: 2246005 =

Acknowledge Amendment (RFQ 2246005,1) Cancel

To be considered for award you must acknowledge each amendment and submit (or resubmit) your response to ensure your response complies with the changes. /
@accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 2246005,1.

Header Review all changﬁea
before Acknowledging
—— e

He B4y m
Label RFQ 2246005 RFQ 22460051
Amendment Description Tender 2

S

If there are multiple amendments, you will have to accept the Terms & Conditions and also acknowledge for each
amendment continuously by clicking Next button #ill you get the Acknowledge button. You must accept and
acknowledge all amendments and only then you will be able to create / update the quote.




| Confirmation

All amendments of Negotiation 2246005 have beenl;:cknuwledged sucﬁessfully]fuu may now
respond to the negotiation. Do you want to proceed?

lf a response has been submitted previnuslyl resubmission is required to ensure the response complies with
the changes.

. Yes

Click Yes to update and resubmit your draft Quote.

If the quote was submitted previously, then you will be required to create a new Quote for this amendment



Acknowledge Amendments to RFQ Tender and Update Quote

Navigation:  iSupplier Portal Full Access> Tenders and Auctions
Case 1: If a response Quote was NOT submitted previously

e~
| N ® *
Mavigator - Favorites -

—

d;oqha][ajlgolldjln}lgphm]mw ':I} E-Business Suite

Notification Search

Search Page

d
’.

iSupplier Portal Full Access

Announcementrormatied Text:

A A

New System Guide zu=l Al sesasall (Jils || Supplier Home Page

Finance New Featues il

| | Tenders & Auctions

Supply Chain New Featues (el s« psal

[ Worklist
Projects New Featues ic 5 5l
New Request Status User Guide o5 23! Jids
ciallall 3l
Search Open Negotiations or Manage Draft
Search Open Negotiations Number E Go
Welcome, Ashraf ELzarka. '
Your Active and Draft Responses
Press Full List to view all your company's responses. Full List
Heb&y
Response Number Response Status Supplier Site Negotiation Number Title Type Time Left Unread Messages
2586875 1) Resubmission Required ABUDHABI 2246005 Tender 1 RFQ 1 hour 3 minutes 0
2586876 1) Resubmission Required ABUDHABI 2246005 Tender 1 RFQ 1 hour 3 minutes 0
=/ Negotiation has been amended and requires your action to be considered for award.
v r e 0 Invitati

The amended RFQ / Tender will have an additional number appended after comma, to the Number as highlighted
below:



Negofiations >
Active Negotiations

Search
Note that the search is case insensitive
Number 2 Contact
Title Line
Category Event
Go  Clear
Select Negotiation: Respond | ﬂ = 9 'IEI- v v Rows 1to 58
Number tle & Contact &4 Time Left & Close Date & All Responses 4 Your Company's Responses 4 Monitor ;:rsesaadges
Tender 1 i Mr s TROUTZ g oy 9016 13:41:48 Sealed 0 0
e8NS inutes o A
ISO Management Systems
EMS IS0 14001:2015 & Roallos Jr, Mr. -
() 2158010 OHBAS 18001:2007 Farmando 2 days 4 hours 03-Nov-2018 17:00:00 Sealed 0 0 %

Certification Audit

Select the ‘radio button’ of the interested Tender / RFQ/ Negotiation and click Respond
If you acknowledge as No, you will be taken back to Find RFQ screen
If you acknowledge as Yes, application displays the changes and may scroll down to review the changes.

After reviewing the changes, and if acceptable to you, mark the check box to accept the terms and conditions

MNegotiations =

/& Warning
RFQ 2246005 has been ded. To be idered for award you must acknowledge each amendment and submit (or resubmit) all your responses to ensure that they comply with the
changes.

View Amendment History

RFQ: 2246005,2
LB Sl Acknowledge Amendments| R IR

Title Tender 1
Status  Active (Locked) Open Date  01-Nov-2018 10:44:06

Time Left 00:39:41 Close Date 01-Nov-2018 13:41:48

If there are multiple amendments, you will have to accept the Terms & Conditions and also acknowledge for each
amendment continuously by clicking Next button #ill you get the Acknowledge button as shown below. You must
accept and acknowledge all amendments and only then you will be able to create / update the quote.



Negotiations > RFQ: 2246005,2 =
Acknowledge Amendment (RFQ 2246005,2) Cancel | Acknowledge
To be considered for award you must acknowledge each amendment and submit (or resubmit) your response to ensure your response complies with the changes.
M I accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 2246005,2. /
Header
HeEd v
Label RFQ 2246005,1 RFQ 2246005,2
Amendment Description Tender 2 Tender3 L\\,
< >

After Acknowledgement, a confirmation message will be displayed.

Further, the application prompts you

| "n Confirmation

All amendments of Negotiation 2246005 have been acknowledged successfully. You may now
respond to the negotiation. Do you want to proceed?

If a response has been submitted previously, resubmission is required to ensure the response complies with
the changes.

You may now respond to the negotiation. Do you want to proceed?

Case 2: If a response Quote was submitted previously
Resubmission is required to ensure the response complies with the changes.
If you want to create a Response/Quote, click Yes to create a Response/Quote (or a new Response/Quote if it was

submitted before RFQ Tender amendment)
If you choose No, then you may respond later only if the RFQ Tender is still open

If a response has been submitted previously, resubmission is required to ensure the response complies with the
changes.

Search Open Negotiations Number [ ¥| Go

Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List
Heb&y

Response Number Response Status Supplier Site Negotiation Number  Title Type Time Left Unread Messages
2586877 1) Draft ABU DHABI 22460051 Tender1 RFQ 36 minutes 0

258687571 Resubmission Required | ABU DHABI 2246005 Tender1 RFQ 36 minutes 0

2586876 (1) Resubmission Required | ABU DHAEI 2246005 Tender1 RFQ 36 minutes 0

Click the Response Number



Negotiations =

/& Warnin,

You have acknowledged all amendments to RFQ 2246005. To be considered for award you must resubmit your response to ensure that it complies with the changes.

\When you navigate out of this page, the context of the site displayed on this page will not be retained. YWhen you go to the Create Quote page, please check to ensure that your new response is tied fo the site
with which you want to associate that quote.

View Amendment History
Quote: 2586875 ‘RFQ 2246005) Actions  Online Discussions ] | Go
Title Tender 1
Time Left M/A Close Date 01-Nov-2018 13:41:48
Quote Style Sealed Ranking Price Only
Quote Currency AED Supplier ORACLE SYSTEMS LIMITED
Contact Elzarka, Ashraf Supplier Site ABU DHABI
Suppliers’ Quote Number Quote Valid Until  30-Nov-2018

Quote Status Resubmission Required

Note to Buyer
Title Type Description Category Last Updated Usage Update Delete
No results found.

Negofiations > Quote: 2586875 (RFQ 2246005) =
Amendment History (RFQ 2246005)

You have acknowledged all amendments. To be considered for award you must submit (or resubmit) all your responses to ensure that they comply with the changes.

He Bl
Show All Details | Hide All Details

Details Document Number ¥ Title & Status & Acknowledgement Date 4 Review Changes
Tender 1 Active (Locked) 01-Nov-2018 13:03:36 =
22460051 Tender 1 Amended (Locked) 01-Nov-2018 12:36:09 oa
2246005 Tender 1 Amended (Locked)

Review the changes and click Acknowledge Amendments

Mark the check box and click Acknowledge

Negotiations Assessments

Negotiations > Quote: £ = -=E(RFQ =Jf=5) > Amendment History (RFQ#5EE) >

Acknowledge Amendment (RFQ 23585, 1)

[Fo be considered for award you must acknowledge each amendment and submit (or resubmit) your response to ensure your response complies with the changes.
Acknowledge

]I accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 2z 5% 1.

Header
Label RFQ M- RFQ 334 %31
lAmendment Description Amended

Notes and Attachments

RFQ = adPHe®




Negotiations Assessments

Confirmation

response complies with the changes.

If a response has been submitted previously, resubmission is required to ensure the

All amendments of Negotiation 234995 have been acknowledged successfully. You
may now respond to the negotiation. Do you want to proceed?

Negotiations =

Create Quote: 2586878 (RFQ 2246005,2)

Title Tender 1
Two-Stage RFQ 1)

Heater Lines

Supplier ORACLE SYSTEMS LIMITED
Supplier Site - ABU DHABI - ABU DHABI, ABU DHABI, 30335AE
RFQ Currency AED
Quote Currency AED
Price Precision Any

Cance] ViewRFQ Quote By Spreadsheet Save Draft = Continue

Time Left 00:32:46
Close Date (1-Nov-2018 13:41:48

Quote Valid Until (17-0ct2018 10:45:00) H

Reference Number
Note to Buyer

Proceed to fill the Response / Quote



Alternate Line Quote

If the exact requested item is not available, then the Supplier can add the alternate Line in the Response /
Quote.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions

A O] Xx ®©

Motification Search Home Navigator - Favorites - Settings |
—

dioganll JJlgoJléJlJ}JL.).ﬂﬁqurDUﬁJ I;'E} E-Business Suite

Search Page

M
’.

iSupplier Portal Full Access

Announcementromatted Text:

s -~

New System Guide sl [l st Qs || Supplier Home Page

Finance New Featues L

| | Tenders & Auctions

Supply Chain New Featues sl y oo asad -
|| Worklist
Projects New Featues wic ;_xall

New Request Status User Guide oo el Jis
L) Al

If you know the RFQ Tender enter the Title in the Title field and click Go button

If you do not know the RFQ / Tender number, depending on the current RFQ numbering series, enter 1% or 2% or 3%

or 4% in the Number field and click the Go button

Negotiations

A

Search Open Negotiations Number [v] 2244008 Go

Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List
HeEay

Response Number Response Status Supplier Site Negotiation Number Title Type TimeLeft Unread Messages
Mo results found.

The matching RFQ Tenders will be displayed.
(If you already know the details of RFQ, Select the ‘radio button’ for the interested Tender and click Respond)

If you want to view the details first, click the RFQ Number link to view the details of RFQ.



Negofiations =
Active Negotiations

Search
Note that the search is case insensitive
Number 2244008 Contact
Title Line
Category Event
[ o
Select Negotiation: ' Respond | 77 2 [ {3 w
Number &  Title & Contact A Time Left & Close Date A All Responses A Your Company's Responses A Monitor Unread Messages
O 12244008 Tender 10 e, Mr 2= 10 minutes 31-Oct-2018 19:55:57 Sealed 0 0

View the details in Header, Lines, Controls, Contract Terms tabbed region

Negotiations » Active Negotiations >

RFQ: 2244008

Actions ~ Acknowledge Parlicipation Go
Title  Tender 10

Status - Active (Locked) Open Date  31-0ct-2018 19:35:24
Time Left 00:09:29 Close Date 31-0ct-2018 195557
1- View the datails in header, lines controls, tontract terms tabbed region

Header ~ Lnes  Controls  Contract Terms

Buyer qund Mr. 2 QOutcome  Standard Purchase Order
Two-Stage RFQ Event
Quote Style Sealed
Description
Terms
Bill-To Address DOF - Payment Terms
Ship-To Address  DOF Carrier
FOB Freight Terms
Currency

Scroll down and view Notes to Supplier, Requirements and Attachments




Currency

RFQ Currency AED Price Precision Any
Requirements
o 9%t v
Show All Detailsf] Hide All Details
Details Section RFQ Stage
Technical Requirements Technical
Commercial Requirements Commercial
< >

Notes and Attachments View notes to supplier,and attachments

— ety — —

Note to Suppliers

Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.

Return to Active Negotiations Actions | Create Quote ﬂ Go

Ly

From the Actions field, Create Quote will be the first action and you may click Go button to create your Quote.
The Terms and Conditions of RFQ Tender will be displayed.

Review the Terms and Conditions.

MNegofiations > Active Megotiations =
Terms and Conditions

Cancel Accept

The following terms and conditions must be accepted before a quote is placed in this RFQ.

Attachments

Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found

[] I'have read and accepted the terms and conditions

CanCPII Ar‘r‘=;;l




Mark the check box and click the Accept button if you want to accept and proceed.

A Quote Response with number related to this RFQ Tender will be created.

(If you want to review the entire RFQ in detail, by clicking the View RFQ Button)

Enter the Quote Header details like Quote Validity, Reference Number and Notes to Buyer
Click Add Attachments button to add Header level attachments

NOTE: Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error from
controls.
If you have a big file to be attached, you may split the large file into smaller files and attach as many as required.

If you don’t want to split the files you can attach your files on online hosting services such as Dropbox (which is
free). And generate the share link then attach it to the Tender. Also consider the time limit which is provided by the
host before deleting your files from their website.

Negotiations > Active N iations > RFQ 2244008 =
Create Quote: 2583875 (RFQ 2244008) Cancel ViewRFQ Quote By Spreadsheet = Save Draft Continue
Title Tender 10 Time Left 03:59:41
Two-Stage RFQ [8) Close Date 31-Oct-2018 23:55:57
Header Lines,

Supplier  ORACLE SYSTEMS LIMITED Quote Valid Until] | (31-Oct-2018 19:45:00)
Supplier Site  ABU DHABI - ABU DHAB, ABU DHABI, 30339AE

RFQ Currency AED
Quote Currency AED Note to B
Price Precision Any
Attachments
Add Attachment | Max. File Size per attachment is 15 MB only. if exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as many as required.
Title Type Description Category Last Updated By Last Updated Usage Update Delete

No results found.

+ Do not attach price information with attachment Category as ‘from supplier : Technical’ for 2-Stage RFQ
+ You can attach pricing information only with attachment Category as ‘from supplier : Commercial’ for 2-Stage RFQ
+ Ensure that you provide the ‘Price’ information only in the Price field of ‘Lines’ tabbed region




Click on Lines Tab then press on Add Alternate Lines

Negofiations > RFQ: 2246005 =
Create Quote: 2586875 {RFQ 2245005) 211 Unread Messages ~ Cancel | View RFQ | Quote By Spreadsheet = Save Draft = Continue

Time Left 00:57:58

Title Tender 1
Close Date 01-Nov-2018 12:41:48

Two-Stage RFQ [1)

Header Lines

RFQ Currency AED Quote Currency AED

Price Precision Any

= = [n ﬂ v

Line Ship-To Rank  Start Price TargetPrice Quote Price Unit Target Quantity Quote Quantity Promised Date Quote Add Alternate Lines Update

1Service DOF  Sealed 100 Each 100 100 02-Nov-2018 Yes[v] 7
100 Each 100 100 p2-Nov-2018 Yesﬂ ¥ V4

28ervice 1 DOF Sealed

Indicates more information requested. Click the Update icon.

Alternate Lines

Actions Createline [¥] Go | [ & (9 £ v [

Line Category Quote Price Unit Quote Quantity Promised Date Related to RFQ Lines Update Delete
Mo results found. L\)
Add the Alternate Item you want and Attachment if needed then press Apply
CreatE%uote 2586875: Line 3 (RFQ 2246005) Cancel = Save Draft | Apply
¥ Indicates required field
Line 3 Currency AED
Line Type Goods or Services ﬂ Go Price Precision Any decimal places
* Description (¢ 7-0ct-2018 19:45:00)
_ Category 0000.0000 Ship-To Address DOF
Unit of Measure Each
* Quote Quantity] 100
uote Prici 100
Related to RFQ Lines
AddRFQLines | J{ & (& & v [11]
RF@Q Lines a Line Description Relation with RFQ Lines Delete
1 Service Alternate E @
Notes
Note to Buyer
Attachments
Add Attachment
Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.




After pressing on Apply the alternate line you added will be shown as below

Negofiations > RFQ: 2246005 >
Create Quote: 2586875 {RFQ 2246005) 21 Unread Messages ~ Cancel | ViewRFQ = Quote By Spreadsheet = Save Draft
Title Tender 1 Time Left 00:36:02
Close Date 01-Nov-2018 12:41:48

Two-Stage RFQ 1)

Header Lines

RFQ Currency AED Quote Currency AED

Price Precision Any

HeEiy

Line Ship-To Rank  Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date Quote Add Alternate Lines Update

1Service  DOF Sealed 100 Each 100 100 02-Nov-2018 Yes[v| Y 4

2Senice1 DOF Sealed 100 Each 100 100 02-Nov-2018 Yes|v| ¥

@ Indicates more information requested. Click the Update icon.

Alternate Lines

Select Lines: | Delete |Actions Createline |[v| Go | [ 2 [ £ [l °
[ Line Category Quote Price Unit Quote Quantity Promised Date Related to RFQ Lines Update Delete
[ 3Service 2 0000.0000 100 Each 100 1 Service rd ﬁj

Then continue the steps from Search “RFQ / Tender / Negotiation and Create

Response Quote” Process



- ______________________________________________________________________________________________________________________|
Multiple Active Quotes / Modify Quote
Navigation:  iSupplier Portal Full Access> Tenders and Auctions

A | *x @

Q0950 3)lgall 8jla)) Lukhgll rolkA ';ﬂ E-Business Suite

e Motification Search Home Navigator - Favorites - Settings

—
Search Page

iSupplier Portal Full Access

AnnouncementFormatted Text:

s il

New System Guide sl JHail asstaall Gl | | Supplier Home Page

Finance New Featues L.l = -
|| Tenders & Auctions

Supply Chain New Featues qosel s ol podl -
|| Worklist
Projects New Featues wic ; .zl

New Request Status User Guide oo Syl Qi
L) Al

If you know the RFQ Tender enter the Title in the Title field and click Go button

If you do not know the RFQ / Tender number, depending on the current RFQ numbering series, enter 1% or 2% or 3%
or 4% or 5% or 6% or 6% or 8% or 9% in the Number field and click the Go button

Negotiations

A

Search Open Negotiations Number 2244008 Go

Welcome, Ashraf ELzarka.
Your Active and Draft Responses

Press Full List to view all your company's responses. Full List
=i o B g
Response Number Response Status Supplier Site Negotiation Number Title Type Time Left Unread Messages

No results found.

The matching RFQ Tenders will be displayed.
(If you already know the details of RFQ, Select the ‘radio button’ for the interested Tender and click Respond)

If you want to view the details first, click the RFQ Number link to view the details of RFQ.



Negofiations =
Active Negotiations

Search
Note that the search is case insensitive
Number 2244008 Contact
Title Line
Category Event

Clear

Select Negotiation: Respond | ] 2 [ £ w [0

Number &  Title & Contact A Time Left & Close Date A All Responses A Your Company's Responses A Monitor Unread Messages
O 2244008 Tender 10 e, Mr 2= 10 minutes 31-Oct-2018 19:55:57 Sealed 0 1]
[

In the Actions select Create Quote and click Go.

Negofiations =
RFQ: 2246005
Actions | Create Quote v|| Go
Title Tender 1 ’
Status  Active (Locked) Open Date  01-Nov-2018 10:44:06
Time Left 00:42:30 Close Date 01-Nov-2018 12:41:48
Header Lines Controls Contract Terms
Buyer i i, Mr. 2=u Qutcome Standard Purchase Order
Two-Stage RFQ Event

If you have already a quote and you want to add more quotes then this screen will appear for you.

Choose Create a New Quote and then press OK or choose Modify Quote if you want to modify an exsiting Quote

/b, Warning Cancel

You have already created quotes on ABU DHABI. Do you want to /

() Modify or Revise existing quotes?

I (@) Create a new quote? I

Then continue the steps from “Search RFQ / Tender / Negotiation and Create
Response Quote” Process



|
Quote Withdrawal

Navigation:  iSupplier Portal Full Access> Tenders and Auctions

= = e~
dosall sigolofay pubsed ot Y e-susiness surte | A © * o

Motification Search Home Navigator - Favorites - Settings |

—
Search Page

iSupplier Portal Full Access

Announcementromatted Text -
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New System Guide sl [l pussiaall Jls | | Supplier Home Page

Finance New Featues L.l = :
| | Tenders & Auctions I

Supply Chain New Featues el 5 i sl

[] WWorklist

Projects New Featues «ic 5 5l

New Request Status User Guide oo St Qs

il Al

Press on Active from Quick Links menu
Search Open Negotiations Number [ V] Go
Welcome, Ashraf ELzarka.
¥Your Active and Draft Responses
Press Full List to view all your company's responses. Full List
Ha5 &y

Response Number Response Status Supplier Site Negotiation Number Title Type Time Left Unread Messages
25868380 Active ABU DHABI 2246011 Tender1 RFQ 7 minutes 1]
2586881 Active ABU DHABI 2246011 Tender1 RFQ 7 minutes 0
2586875 (1) Resubmission Required ABU DHABI 2246005 Tender1 RFQ 45 minutes 0
2586876 (1) Resubmission Required ABU DHABI 2246005 Tender1 RFQ 45 minutes 0
2586879 Active ABU DHABI 2246005,2 Tender1 RFQ 45 minutes 0

=/ Negotiation has been amended and requires your action to be considered for award.

Your Company’s Open Invitations
Full List
He B4~ m
Supplier Site MNegotiation Number Title Type Time Left
Mo results found.

Quick Links

Manage View Responses
- Drafts
+ Deliverables + Disqualified and Withdrawn
- Personal Information - Awarded

+ Rejected

Then choose any Quote and press on Withdraw



Negotiations =
Active and Draft Responses

These are your company's responses that have not been awarded, rejected or disqualified.
“ Negotiation has been amended and requires your action to be considered for award.
u Negofiation has been paused. Only draft response can be created.

Select Response: = Revise | HeaeEdy v

Response Number 4 Your Response Number 4 Response Status 4 Created By 4 Supplier Site &4 Negotiation Number o Title A Type 4 Event Title A Time Left &

Active Elzarka, Ashraf ABU DHABI 2245011 Tender prg 6 minutes

O 2586880 Active Elzarka, Ashraf ABU DHABI 2246011 I"“d"r RFQ 6 minutes
) 2586879 Active Elzarka, Ashraf ABU DHABI 2246005,2 I‘*“der RFQ 44 minutes
() 2586878 Active Elzarka, Ashraf ABU DHABI 22460052 Ie“d‘” RFQ 44 minutes
O 2586876 (3) Eg:ﬂ:’rg“fs‘f’” Elzarka, Ashraf ABU DHABI 2246005 Tender prq 44 minutes
) 2586875 1) E‘;g:;‘;’:é“h” Elzarka, Ashraf ABU DHABI 2246005 Tender prq 44 minutes
< >




Troubleshooting

Issue 1: Error, the requested URL was rejected

b |2 https/, T = ’ mEEawo- g ?epcrtmmt w G || [0 Request Rejected &> Request Rejected

ek [! Suggested Stes » 2 | FiConnect VIP1 2 | FiIConnect2 FULL 2 | Winners and losers fro...
The requested URL was rejected. Please consult DOF Help Desk Email: helpdesk@dof abudhabi.ae, or call 800888,

Your support ID 1s: 16284552907327302176

Cause

The ADERP network validations like exceeded attachment size, may cause this error.

Note down the support ID as shown above for reference.

Possible Solution

If this error was caused after trying to attach a big file greater than 15 MB. Try again to split the file into smaller size

and attach again. But due to above error, it is possible to get the Issue 2: Error: The Site can’t be reached. Refer to the
solution in that chapter above.

If the issue is not resolved even now, provide the support ID as shown above and contact help desk immediately with
these details for further investigation by ADERP network team.



Issue 2: Error, this site can’t be reached
Solution: Clear the cookies and browsing history, close the browser and re-login

Issue: The site can't be reached

G ® b S ————

Solution: Clear the cookies and browsing history

1. Tools > Delete Browsing History

??T _____ e e et _E)(;:{o;e_f ---------------------- E

OO~ [ s -

. File Edit View Favorites JRELER Help

+.¢ Favorites S o ARAE Delete Browsing History...

Delete Browsing History ===
[ | Preserve Favorites website data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

V] Temporary Internet files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies
Files stored on your computer by websites to save preferences
such as login information.

History
List of websites you have visited.

[ ] Form data
Saved information that you have typed into forms.

[ | Passwords
Saved passwords that are automatically filled in when you sign in
to a website you've previously visited.
[Tl InPrivate Filtering data
Saved data used by InPrivate Filtering to detect where websites may
be automatically sharing details about your visit.

About deleting browsing histor [ Delete J [ Cancel ]

2. Mark Temporary Internet Files, Cookies, History.
3. Click Delete.

4. Close the browser

5. Re-login and try again to access the application




